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 National Association of Housing and Redevelopment Officials
705 Iris Ave.  Boulder, CO 80304    303-447-0690 (phone)   303-402-1959 (fax) martensb@aol.com
To:


Conference Sponsors & Exhibitors
 

From:


David Martens

Date:

April 12, 2010

Subject:  
Exhibitor Logistics for May 10-14 Conference, Pueblo Convention Center, Pueblo, Colorado

Greetings and a hearty thank you for supporting Colorado NAHRO at the annual conference May 10-14 at the Pueblo Convention Center.  Below is a variety of logistical information relevant to the conference. If you haven’t already, please visit the Colorado NAHRO web site and download the Conference Brochure for detailed program information- www.conahro.org. 

Please fill out the attached form (page 5 of this memo) and fax, email or mail it back to me by Monday, April 26.  This confirms the information I need to make name badges and process meal orders. 

Don't hesitate to call if you have questions.  Thanks.

Hotel & convention center 
The Pueblo Convention Center is the site for all sessions, breakfasts, lunches, and the sponsor reception.  Adjacent to the Conference Center is the Marriott Hotel and across the street is the Cambria Suites Hotel where our two room blocks have been booked. 

Hotel rooms at both hotels are available for $89.00 single or double occupancy. 

For Marriott reservations and lodging information, call 719-542-3200 or 800-228-9290. 

For Cambria Suites reservations and lodging information, call 719-546-1234. 

Please identify yourself as part of the Colorado NAHRO group to get special room rate. 

The room block release deadline for the Marriott is Monday, April 19 and the room block release deadline for the Cambria Suites is Friday, April 23 so make your room reservations before then! 

LOCATION
The Pueblo Convention Center and the Pueblo Marriott are located in the heart of historic downtown Pueblo. From Interstate 25 take Exit 98B to First Street, and proceed west 1.5 blocks. The Hotel and Convention Center are on your left. Here is a link for directions: http://puebloconventioncenter.com/100/MapsDirectionsParking.asp 

Set-up Sponsors and Exhibitors are welcome to participate in either the Maintenance Conference on May 10-11 or the Management Conference on May 12-14 OR BOTH.

All exhibitors who will be bringing materials with them must unload at the back dock of the Convention Center off of Mechanic Street. 

MAINTENANCE CONFERENCE- Set up Sunday, May 9 from 5:00 pm – 6:30 pm OR set up anytime on Monday, May 10 before the Vendor Reception at 4:30 pm. Exhibiting during the day on Monday, May 10 is purely optional for Maintenance Conference Exhibitors. The Maintenance Vendor Reception takes place from 4:30 pm to 6:30 pm on Monday, May 10. Exhibitors must be set up by 4:30 pm on Monday, May 10 when the Vendor Reception opens.
MANAGEMENT CONFERENCE- Set up Tuesday, May 11 from 5:00 pm – 8:00 pm OR set up anytime Wednesday, May 12 before the Sponsor Reception at 5:15 pm. Exhibiting during the day on Wednesday, May 12 is purely optional for Management Conference Exhibitors. Exhibitors must be set up by 5:15 pm on Wednesday, May 12 when the sponsor reception opens.
Your space will be indicated with a tabletop sign or see Dave Martens at the registration desk. 

EXHIBITOR registration The conference registration desk will be located in the lobby area of the Convention Center outside Meeting Room #1.  Maintenance Conference registration will be open from 5:00 pm – 6:30 pm on Sunday, May 9 and at 7:30 am on Monday, May 10. The registration desk for those of you exhibiting at the Management Conference will be open from 3:00 pm to 5:00 pm on Tuesday, May 11 and then from 7:30 am to 5:00 pm on Wednesday, May 12.  There will be someone at the registration desk throughout the conference. Please check in and pick up your exhibitor badge and registration packet at the registration desk. 
Description of Booth Space AND LOCATION 

A 30" x 6' draped and skirted table on which to set your display or materials is included with your registration fee. Booths will be located lobby area of the Convention Center outside the meeting rooms.  This area will be the site of the Vendor Reception on Monday, May 10 and the Sponsor Reception on Wednesday, May 12.  It will also be the location for all coffee breaks between sessions. Your space will be indicated with a tabletop sign or see Dave Martens at the registration desk.
EXHIBITOR Hours
MAINTENANCE CONFERENCE
Exhibitor hours on Monday, May 10:

· During the day on Monday is optional

· 7:30 am – 8:30 am

· 10:45 am – 11:00 am

· 2:30 pm – 2:45 pm

· RECEPTION 4:00 pm – 6:00 pm 

Exhibitor Hours on Tuesday, May 11:

· 7:30 am –8:30 am

· 10:15 am – 10:30 am

· 12:00 pm – 1:00 pm (lunch)

· 2:30 pm- 2:45 pm

MANAGEMENT CONFERENCE
Exhibitor hours on Wednesday, May 12:

· During the day on Wednesday is optional

· 7:30 am to 9:00 am
· 10:30 am to 10:45 am
· 1:45 pm to 2:00 pm
· 3:30 pm – 3:45 pm
· RECEPTION 5:15 pm to 8:00 pm

Exhibitor hours on Thursday, May 13:
· 7:30 am to 9:00 am
· 10:30 am to 10:45 am
· 1:45 pm to 2:00 pm
· 3:30 pm – 3:45 pm
BREAKDOWN 

MAINTENANCE CONFERENCE: Between 3:00 pm and 5:00 pm on Tuesday, May 11 unless you are staying to exhibit at the Management Conference.

MANAGEMENT CONFERENCE: Between 3:45 pm and 5:00 pm on Thursday, May 13. We strongly urge all exhibitor/ sponsors to stay set-up until the beginning of the last session on Thursday at 3:45 pm. 
Shipping Instructions  

Please have event name (Colorado NAHRO Conference) and event dates on each incoming package. Items that arrive one day prior to event will not be charged a storage fee. Packages that arrive two or more day prior to event will be charged a storage fee per day, to be determined on space required for storage, unless arrangements have been made with Event Manager. 

Address to: Pueblo Convention Center

                         Attn: Events

                         320 Central Main Street

                         Pueblo, CO 81003

Questions call Kelly at (719) 583-4974
Storage Please take your valuable items with you when not attending your booth. Contact Dave Martens with Colorado NAHRO at the registration desk if you'd like to lock up specific items.
Electrical & INTERNET Electrical (110 v connection) will be charged at $35.00 for the Run of Show and Wireless Internet Connections will be charged at $40.00 for the Run of Show. To order and pay for these services contact Kelly at  (719) 583-4974.
Sponsor/ EXHIBITOR Drawing 

MAINTENANCE CONFERENCE: Participants of the Maintenance Conference are encouraged to provide a prize that can either be given away at the Vendor Reception on Monday evening or at Tuesday’s luncheon.

MANAGEMENT CONFERENCE: An Exhibitor prize drawing will be held at the MANAGEMENT CONFERENCE SPONOR RECEPTION on Wednesday evening. Conference attendees will be issued a signature card and be asked to visit each exhibitor who will then sign the card.  Completed cards will be eligible for the raffle. Each exhibitor will be introduced, given the opportunity to say a few words, and then asked to draw one of the cards and announce the prize- winner. 

Although Colorado NAHRO will provide some prizes, exhibitors are encouraged to contribute prizes to raffle.  In addition, you're welcome to do your own private drawing at your booth. 

MEALS Event Sponsorships above the $1,000 level include all meals with the sponsorship. Exhibitors at the $400 level include breakfasts only. Exhibitors at the $400 level are welcome to join the group for lunches and/ or the banquet but are asked to pay for them as follows: lunches @$30.00 each and the banquet @ $50.00. Please sign up for lunches and the banquet on the form on page 5.  Checks should be made out to Colorado NAHRO and mailed to 705 Iris Ave., Boulder, CO 80304. Contact Dave Martens at 303-447-0690 or martensb@aol.com if you want to pay with a credit card. 

SOCIAL EVENTS 

Social Gathering- “A Hot Pueblo Night” at the Riverwalk Amphitheater, Tuesday, May 11, 5:30 pm – 8:00pm

All Sponsors and Exhibitors are invited to join us for a social event on Tuesday evening. Come experience a taste of Pueblo like you’ve never had before.  Join us for food, drinks, music and lots of fun at the River Walk Amphitheater! Directions will be provided at the conference registration desk and will be posted at www.conahro.org. There is no charge for this event.

Banquet- La Fiesta de Pueblo/ Thursday, May 13, 6:00pm – 11:00pm

Olde Towne Carriage House

The banquet evening begins with a  Happy Hour boat tour of the Historic Arkansas Riverwalk that will take you to the Olde Towne Carriage House for a Mexican buffet and entertainment by singer and impersonator Randy Rodriguez.  

One or more Banquet tickets are included for Sponsors at the $1000 and up level.

Exhibitors at the $400 level are welcome and encouraged to attend the banquet but are asked to pay $50 to attend. Please sign up for the banquet on the form on page 5.  Checks should be made out to Colorado NAHRO and mailed to 705 Iris Ave., Boulder, CO 80304. Contact Dave Martens at 303-447-0690 or martensb@aol.com if you want to pay with a credit card. 

Again, thanks for your support and don’t hesitate to contact me with your questions.
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SPONSOR/ EXHIBITOR INFORMATION FORM

Colorado NAHRO Conference 

Transforming Lives and Communities
May 10-14, 2010

Pueblo Convention Center, Pueblo, Colorado

Please provide the following information and fax, email or mail by Monday, April 26 to:
David Martens

Colorado NAHRO

705 Iris Ave.

Boulder, CO 80304

phone- 303-447-0690/  fax- 303-402-1959/  email- MartensB@aol.com

NAME BADGES 
COMPANY/ ORGANIZATION:______________________________


1) NAME:_______________________________________________


TITLE:__________________________________________________


2) NAME:________________________________________________


TITLE:___________________________________________________

PLEASE CIRCLE ALL THAT APPLY AND MAIL CHECKS TO COLORADO NAHRO (per above or contact Dave Martens to pay with credit card)
MAINTENANCE CONFERENCE

I will be exhibiting at the Maintenance Conference   YES
  NO

(MONDAY, TUESDAY OR BOTH DAYS)

I will attend lunch on Monday, May 10 for $30.00 (see MEALS, p. 3, for explanation) YES   NO

I will attend lunch on Tuesday, May 11 for $30.00 (see MEALS, p.3, for explanation)  YES    NO

MANAGEMENT CONFERENCE

I will be exhibiting at the Management Conference   YES
  NO

(WEDNESDAY DURING THE DAY, THURSDAY OR BOTH DAYS)

I will attend Lunch on Wed. May 12 for $30.00 (see MEALS, p. 3, for explanation) YES    NO

I will attend Lunch on Thurs. May 13 for $30.00 (see MEALS, p. 3, for explanation) YES    NO

I will attend the Banquet on Thurs. May 13 for $50.00 (see MEALS, p. 3, for explan.) YES   NO

Download complete program details at the Colorado NAHRO web site- www.conahro.org .
FAX , EMAIL OR MAIL THIS FORM TO DAVE MARTENS BY April 26.

phone- 303-447-0690/  fax- 303-402-1959/  email- MartensB@aol.com
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