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                  PROGRAM MANAGER HOUSING CHOICE VOUCHER/SECTION 8
Competitive salary with excellent benefits
The Housing Authority of the City and County of Denver (DHA) seeks an experienced, motivated, talented individual for the Program Manager position in the Housing Choice Voucher/Section 8 division.
The Position

This position manages the daily administration of the Housing Choice Voucher (HCV)/Section 8 Programs and supervises the direct program responsibilities required of HVC/Section 8 staff.  Other duties include: a. ensuring compliance with federal law and regulations, Notice of Funding Applications (NOFA) commitments and DHA’s Administrative Plan as they apply to all assigned functions, b. participating in the planning of departmental goals, policies and procedures and c. strategizing and managing projects and implementing action plans, performance measures and program enhancements.  
Benefit Information

· Sick leave is accrued at 6 hours per month.

· Annual leave (vacation) for new employees is accrued at 8 hours per month.

· 11 paid holidays per year with an optional paid day off.

· Health insurance and 125 Plan. 

· Group life insurance, short term and long term disability insurance, and 401(a) pension plan (10% of the annual salary is contributed by DHA).

· Dental plan, vision insurance, critical illness insurance, accident insurance, 457 pension plan and the ROTH IRA are employee paid options.

· Performance based merit increases and annual adjustment are given depending upon current policy.

Salary Range

Starting pay is $60,694/year ($29.18/hour)
Minimum Qualifications at the Time of Application
· Bachelors’ degree in business administration, public administration or management.

· Three (3) years of experience in supervision and management of HCV/Section 8 Programs/staff, four (4) years of experience in HCV/Section 8 Voucher/Certificate Programs, one (1) year experience in Section 8 Mod Rehabilitation and Project Based Programs, one (1) year experience in coordinating with community and city agencies and one (1) year experience of human relations and dispute resolution required.

· A combination of appropriate education and experience may be substituted for the minimum education and experience requirements.
· A valid Colorado driver license and an acceptable driving record as outlined by DHA. 

How to Apply

You may apply for this position in one of the following ways:

· in person between 8:00 a.m. and 4:00 p.m. at 777 Grant Street 2nd Floor or

· by faxing your application and/or resume to (720) 932-3005 or

· by emailing your application and/or resume to personnel@denverhousing.org or

· by mailing it to the address at the top of the page.  

To be considered for this position you must include your salary requirement.  

The application form as well as more information about DHA can be found on our website: www.denverhousing.org.  
DHA is an equal opportunity employer.
Recruitment will remain open until filled.


